Work Session Request Form


Specific Topic / Wording of Agenda Item:  Discussion and direction regarding the minimum degree of detail required for submitted Special Use Permit applications to be deemed complete, specifically with respect to concept plans and engineering requirements.  In addition, discussion and direction regarding the Planning and Zoning Department’s anticipated formal Work Plan for Fiscal Year 2013.

Justification / Executive Summary: The Planning Commission wishes to discuss the degree of detail required at the time of Special Use application submittal, including our current minimum acceptable standards for submitted concept plans.  Section 1716 of our Zoning Regulations describes the procedures for issuance of Special Use Permits, including the requirement to submit a concept plan as part of a completed Special Use Permit application.   The concept plan is an integral component of the application that helps staff and the Planning Commission gain an understanding of the proposed on-the-ground development, which in turn helps in determining whether the Special Use request will meet minimum site development standards and integrate into the surrounding community. 

This Work Session request is the result of two recent Special Use applications in which: 1) the submitted concept plan for a proposed movie studio was considered significantly deficient by the Commission; and: 2) the Rainbow Solar project approved by the Commission on January 11, 2012 in which discussion at that time focused on the degree of engineering detail required at the concept phase.  Recall that the Commission’s approval of the solar project was appealed to the Board on March 15, 2012, with the basis of the appeal being the perceived lack of engineering detail provided in the submitted concepts for drainage, grading and off-site impact mitigation from storm water flows.  

To set the stage for a discussion of the pros and cons of a conceptual approach to Special Use review, staff will discuss our rationale for our current Special Use Permit process from policy and regulatory standpoints, and provide an overview of the process from the time of pre-application until non-residential permit issuance.  Furthermore, we will discuss the criteria used by staff in determining adequate detail for submitted concept plans.  

This Work Session would also provide opportunity for the Board and the Planning Commission to provide preliminary staff guidance and direction regarding the Department’s goals, policies and objectives for FY 2013.  


PProposed Outcome: Guidance and direction on making potential changes to the County Zoning Regulations by revising the minimum requirements for submitted Special Use Permit applications.  

Staff would receive guidance and direction from the Board and the Planning Commission on objectives for FY 2013 in order to map key Department functions and coordinate with the Board and the Commission in achieving long-range Departmental goals. 


Presenters:  Michael Turisk, Planning Manager, Carlos de la Torre, CDD Director

Required Attendees:  Board of Supervisors, Planning Commissioners, Mike Ortega, CA, Jim Vlahovich, DCA, Keith Dennis, Senior Planner, Beverly Wilson, Senior Planner, Jack Holden, Building Official, Rick Corley, Zoning Administrator

Others to Notify:	Britt Hanson, Chief Civil Deputy County Attorney, Jack Holden, Building Official, Rick Corley, Zoning Administrator, Dora Flores, Permit and Customer Service Coordinator

Date Needed:  ASAP

Estimated Time:  1 hour

Supporting Material to Be Included: PowerPoint

Requested by:  Michael Turisk, Planning Manager
