
Attachment C - Inst.uctions

INSTRUCTIONS FOR PARTNER FINANCIAL REPORT

GENERAL INSTRUCTIONS:
1 PleasenLlin lhe yellowshaded areas oflhe worksheets only.
2

Each page needs to be signed and daled by the followin g peaple: You nay nodify these ntles b rctlect Wur signatory's actual title.
Project Coordinato.: this islhe person in youro€anization with tho aulhoilyto approve ihe expendiiurcs incured
ror the Prciecl
Finance D'reclor: this is the person who prepa€s, orapprcvesthe p€palation of, the nnancial €poirs based
upon the nnancial information from your o€anization's account ng system.

FORM CELL Desc.iption

FORM A - CONSOLIDATED FINANCIAL REPORT
TNC FUNDED EXPENSES

813-822 Budo€t Enter in the budgeti.om rhe awad document.
C13-C22 Prior Paiod Expensesr Copy and paste values from the prcvious financial repo( calls Fl3-F22.
D13-D22 Ptio. Period Adiustments: lnclude any adjuslments lo priorpeiod expenses (the TNC Grcnts Spec alist and/or TNC

Local Finance Stafi should be aware of these changes). Be surc lhat backup docum€ntation of explanarion is
inclldedwith your report. liclude an exptanarion ofthe adjushenr in CettAS0 on FomA.

El3-E22 Cuffent Peiod Exoens€si Enlef expenses for the currcnt period hore. This tolal should agrce with the list oi
expanses/payments provided as backup to lhe report.

SUBAWARDEE MATCH EXPENSES
828-837 B$lge!: Enter in the budgel frcm the awad document.
C2A-C37 Pior P€riod Exoenses:Copy and paste vatuesfrcm the previols inanc at €pon cetts FZB-F37.
D28-O37 Prior Peiod Adiustments: Include any adjustrnenls to pfior period expenses (ihe TNC Giants Spocialisl and/orTNC

Local Finance Slaff should be awarc of thess changss). Bo sure that backup documentation or axplanation is
included wiih your €pon. Inctude an sxptanation of the adiuslm€nt in Ce[ A5O on Fo.m A

EZA-E37 Currcnt Pe od Exoensss: Enter expenses fof rhs cun€nt p€ od h€re This total should agrce wiih the lisi of
expenses/paymenrs prcvlded as backlp tothe rspon.

OTHERSOURCES OF INCOME
845 Eni€f Lif€ of Prcject (LOP) Prcgram Income earn€d.
C45 Ent€r Prog.am Incom€ samed during th6 curr€nt rcponing peiod.
846 Enl€r Life of Prciecr tntsrcsl tncomeearned.
C46 Enl€rlhe Inte€st Income eamed duing the currcnt Eponing peiod.

FORM B. SOURCE AND USE OF TNC FUNDS
Line1,2,3 Thepiorpe od, curcnt period, and cumulative expenses s€ linked lo the dstailon Fom A. Nodataentryis

requrrsd
J14 Enler lh€ lotalamount ofTNC funds €ceived to date.



FORM A . CONSOLIDATED FINANCIAL REPORT

NAI\'E OF OROANIZATION : Cochiso Coung
SITE:
suBAwARDt A:lO-130319

RlveBtone site Investigation

Pnor pedod adjustmenrs requle a det lled etptanatton in th6 no1€s serton povtded b6tow.
Fill in the y€,low shaded aroas onty.

TNC-FUNDED EXPENSE-

(E=B+C+D)

I TOTAL OIRECTCOSTS
J.INDIRECTCOSTS

100,000.00

PERCENTAGE OF BUDGE'T SPEI{I

MATCTI EXPENSES

(E=B+C+D)

I TOTAL OIRECT COSTS
J. TNoTRECiCOSTS

OTHER SOURCES OF INCOME

rNcoME (A) rNcorllE (B)
INCOME

NAI\,IE AND T TLE PROJECT COOROINATOR

SIGNATURE. PROJECT COORDINATOR

NAME AND IITLE . FINANCE DIRECTOR

SIGNATURE - F1NANCE DIRECTOR

Note LOP means L te ol Pmjecr

DATE OF SIGNA'TURE-
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